Meeting Room Requirements & Information
[This can be adapted to give to hotels to let them know what kind of set up you need and to expedite getting a bid from them. RH]

Contact: Randy Hayes, World Future Council    

Mobile (415) 305-7300 randy.hayes@worldfuturecouncil.org
Meeting Purpose and date: The workshop is to promote a visionary renewable energy policy that can help us save the day! The workshop will take place on Sunday, October 12, the day before the start of the Solar Power Conference (www.SolarPowerConference.com) in San Diego, CA.

The World Future Council www.worldfuturecouncil.org is a “Partner” with the Solar Power Conference. Therefore the Conference [Ellison Kinestrick (sp?)] can probably approve our meeting space.

When: 12 noon to 9 PM total
· The educational meeting is from 12 noon to 7 PM.

· From7 PM  we want to step into an adjacent room and have a cocktail party with the participants. 

Access: Access the day before to set up the room would be great.

Public Transit: Are you accessible to public transit?

  

Size: We are about 60 people (expandable to 75 would be nice).

Style: A place with a little natural beauty is always appreciated. 

Catering: Catered snacks and drinks during the workshop.

The cocktail party. We could do a no host bar if we had to.

AV: We will likely need a PowerPoint Projector and nice size screen. We need 4 mics on the panel table and of course a mic on the podium and sound system.
Set up: Something like this set up, but with a podium and a table up front for 4-5 people for a panel discussion is what we need.  A table in the back with snacks and water.
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